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Fees Policy and agreement
Policy statement
St Mary’s Catholic Pre-School is a fair and competitively priced setting. We aim to offer a high quality service, in a safe and stimulating environment where the needs of individual children are met. Sessions run 09.00 – 12.00 and 12.30 – 15.30 Monday – Friday, term time only. We have several inset days throughout the year which are not chargeable and these are notified in advance.

Nursery Education Funding (NEF)
St Mary’s Catholic Pre-School can claim Early Education Funding for eligible, two, three and four year olds. This is available the term following your child’s third birthday. EEF will fund up to 15/30 hours per week (as applicable). 

Charges
For children not in receipt of Early Education Funding there will be a charge of £25.00 per session for three- and four-year-olds, and £30 per session for two year olds. This charge will apply until the term following your child’s third birthday. Any sessions in addition to the funded entitlement will be charged accordingly.

Lunch
If your child stays all day there will be an additional charge of £4.00. This is to cover the additional, unfunded 30 minutes and does not include lunch. We ask that you provide a packed lunch for your child. This will remain payable should your child be absent due to illness or holiday.


Sickness
If a child is absent due to sickness or other reason any fee’s will remain payable as staff need to be employed and paid. In the case of continuing illness please speak to the Head of the Pre School as fees for such absences are at the discretion of the Pre School Management Committee.

Holidays
If a child has a planned holiday that falls during term time fees will remain payable for the period of absence.

Unexpected closure
Fees will remain chargeable for ad-hoc closures due to circumstances beyond our control such as adverse weather, safety issues or sickness (force majeure clause). This will be at the discretion of the Preschool management Committee for any longer term closures.
  
Payment of fees
Invoices will be sent by email early each term and should be paid within 7 days. The Pre School accepts payment by bank transfer or from a tax free childcare account. 

Late payment of fees
If payment is not made within this timescale a reminder will be sent. Further non-payment of invoices will result in the termination of our contract to provide childcare. We will then commence with legal proceedings.

Should a problem arise regarding payment of fees, parents should speak to the Pre-School Head or Business Manager as soon as possible to enable the Pre School to come to an agreement regarding payment.

Consumable fees:
The funding we receive from the government through Early Education Funding is insufficient and does not cover the cost of a childcare space. Consumable fees are a compulsory fee that will be invoiced half termly. 
The consumables fee is calculated on how many sessions children attend. ( £1 per session per week) Children receiving support from RBWM specialist 2 year funding or children in receipt of pupil premium will not be asked to pay this fee. 

Siblings
New children are unable to join the Pre School if there is an outstanding balance in relation to a sibling who has previously attended the setting.

Should siblings attend the Pre School at the same time a discount may be applied to any chargeable sessions.

Notification of leaving
We require half a terms notice should you wish to remove your child from Pre School. This applies to both funded and non funded children.
Full fees will be chargeable where insufficient notice is provided. All invoices must be paid before your child leaves the setting.

Reducing the number of sessions your child attends.
We require half a terms notice should you wish to reduce the number of sessions your child attends. This applies to children who are funded and non-funded. 

Termination of the contract
St Mary’s Catholic Pre-school reserves the right to terminate the contract without notice in the event of unsuitable behaviour by parents or non-payment of fees following the non-payment procedure. At all other times one months notice in writing will be given.
	

I agree to the above policy as part of my contact with St Mary’s Catholic Pre School
	
Signed _______________________________________

Parent of ______________________________________

Date ___________________________________
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